
APPLICATION FOR RECORDS RETENTION SCHEDULE 

f. Record & r k  hsuipt ion 

Documentsrelatingto: 

This file contains the following'documents (include form numbersand titles, if my): 
Attach samples of the file. 

processing latent prints received from various ~I'aw enforcement agencies. ~- . ~i . .  

DEPARTMENT OFFICE OF THE SECRETARY OF STATE 
AND Cl,STORIl 

RECORDS MANAGEMENT DIVISION 

C~hiUb bBZ 024 
Includedare: Record of evidence received by the latent sectiod work sheet; hard copies 

of latent lifts (3x5 cards); Handwritten report; photographs. 

FOR AGENCY USE 
iwiication Date 

1/27/77 
ippliation Number 

> -  

1. Agency Address FOR RECORDS MANAGEMENT USE 
Application Numbar 

__ 
77-71 - Georgia Bureau of Investigation 

State Crime Laboratory 
959 E. Confederate Avenue, S. E. Date Received Date Complered . 
Atlanta, Georgia 30316 E 8  2 l8n I MAR 1 I 1977 

File is arranged: Numerically by case number by year. 

1. Monthly Referenw Rate How often ara records referred to which are: 
One to six months old 25 i$?ven to twelve months old 25 ; Thirteen to twenty-four months old 25 , 
twenty-five months and older ? .  

1. M e r  of Series 
iarliest Latest 

9 7 1  I Present 

- .  - _ _  
_I-~_ 

1. Annud R a n  of Accumul tion of Records 
Letter-size drawers L; Idgalsize drawers ; Shelves ; Other (specify) _-- 

5. Rewrds Series Ti t le  (followed by tide used in office; if different) 

Latent Fingerprint Work File 



- - 
formation requiring security handling? If yes. site law or regulation. 

II__ 

The following requires the series to be kept: 

d. Audit period years. 

f. Federal retention instructions 

- 
b. Statute of limitation -e. Administrative nee8 zd' years. 

Attach copy or e x e r t  of laws or regulations. Explain administrative need. - 

It i s  necessary to keep them'tventy 
evidenck . years because of additional submission of I 

.___-. 
12 Approved Dlspodithn Instructions ' This agenni recommends t h a t  the fi le series be cut off a t  the end of each: 

~ . 
then, ' 

' XX Calendar Year; d Fiscal Year; 0 Other ~ _ _  
Hold in the current files area --month(s) 4 year(s); then 

0 Transfer to local holding area; hold year(s1: then I -  Transfer to State Records Center; hold - -year(s); then 
-- Destroy. 
W Transfer toStsteArchives '~for  s e c u r i t y  refention; h o l d  16, years;; then ,destroy.. ~. . . . .._ 
0 Other (Specify) : I 

These instructions apply to a l l  prior and future accumulations of the series. 

- Date Records Manwment Wicer lsignarure) Date 

/-at ~ 7 7 

Recommendations in para- 
graph 12 ara apptoved. 
( I f  disapproved, attach letter 
of explanation.) 

I 77-7 /  
8 
AR-50-71; Rw. 7 6  

u 
ecords Committee (Signature) Date 

t - 
I 
I 


